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Font Types Page Format

Title Page ExampleTitle Page Elements

Page Number

•Insert the page number in the upper 
right-hand corner. 

Paper Title

•Should be in bold and placed 3 to 4 lines 
down from the top of the page. 

Author Names

•Below the title, write the complete names 
of the author or authors. 

Affiliation

•Below the author, write the name of the 
academic department and the educational 
institution. 

Course Information

•Below the affiliation, write the code, a 
colon (:), and the title of the course. 

Instructor Name

•Write the complete name of the 
instructor after the course information. 

Due Date

•Write the complete date after the name 
of the instructor. 

▪ Times New Roman (size 12)
▪ Georgia (size 11)
▪ LaTex (size 10)
▪ Calibri (size 11)
▪ Arial (size 11)
▪ Lucida Sans Unicode (size 10)

Page Size
Letter (8.5 x 11)

Page Margins
1 inch on each side of the page

Paragraphs
▪ Should start with an indentation.
▪ Aligned to the left
▪ Double spaced
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